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1l SHAHLES,

Questions 01-03 refer to the following e-mail.

TO: Maria Guzman <mguzman @ fastmail.com>
FROM: Zachary Smith <zsmith @ speedmail.com>
SUBJECT: Request

DATE: February 28

Dear Ms. Guzman,

It was nice seeing you at the dinner party for new employees. | enjoyed hearing about your
previous work experience and listening to stories about your hometown.

By the way, my wife and | were extremely impressed with the red velvet cake you made.
My wife loves cooking, and is always searching for new recipes. Would you mind sharing
that one with me?

Also, as | told you last night, we frequently hold employee birthday celebrations, during which
we share food with the office. How would you feel about making that cake for one of those
birthdays”? I'm sure everyone would really appreciate it. If you need someone to assist

with cooking it, I'd be more than happy to help out.

Anyway, | trust that your first two weeks at Merrill Accounting have been going smoothly.
Don’t hesitate to contact me if you have any questions. I'll see you at the budget meeting later
this morning.

Sincerely,

Zachary Smith

01. What does Mr. Smith request 02. What does Mr. Smith offer to do?
from Ms. Guzman? (A) Introduce new accountants
(A) nstructions on how to make a food (B) Send out an invitation
(B) The address of an upcoming event (C) Share some of his recipes
(C) Pictures from a recent party (D) Assist with food preparation
(D) he names of new employees

03. According to Mr. Smith, what will happen
later this morning?
(A) A worker will celebrate a birthday.
(B) A hiring decision will be announced.
(C) Some people will discuss finances.
(D)

D) ome new employees will gather
for a meal.
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